
ALBERTA YOUTH 
EMPLOYMENT 
INCENTIVE (AYEI)

HOW TO ADD YOUTH EMPLOYEE INFORMATION

Log in to your CAREERS Employer Portal account HERE.

From the main menu, select My Incentives, then click View next to the incentive 
application you want to add youth employee information to. 

Click the down arrow in the top right corner and select Add Youth for AYEI.

Select the youth position you want to add an 
employee to, then click Next.

Note: Only positions that are still open or unfilled will appear 
in the list. If you do not see a position available, you may have 
already added information or will need to add a new position 
first. Please contact our team for assistance or view the instructions 
on How to Add a New Position.
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https://careersnextgen.my.site.com/Employer/s/login/?ec=302&startURL=%2FEmployer%2Fs%2F
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Enter the youth employee’s information by answering the eligibility questions and 
completing all required fields. Click Next to continue.

Once the youth employee is successfully added, their details will appear under the  
My Interns tab. The CAREERS AYEI team will review the information, and you will 
receive an email confirmation with details on next steps. If approved, your application 
status will be updated once the review is complete.
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IF YOU HAVE QUESTIONS OR NEED ASSISTANCE, PLEASE CONTACT THE AYEI TEAM.


